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Hempfield United Methodist Church 
Safe Sanctuary Policy 

 
Approval Authority: Safe Sanctuary Advocate            Responsible Executive: Lead Pastor 
 
This policy was approved by the 2015 Eastern Pennsylvania Annual Conference of the United 
Methodist Church and may be amended in the future by the Safe Sanctuary Team at any time.  It 
was revised on March 8, 2019 and approved by Church Council on March 12, 2019. 
 
Theology 
The church is the body of Christ and so represents His presence in our communities  
 

Now you are the body of Christ and individually members of it. 
       – 1 Corinthians 12:27 NRSV 

 
Christ’s loving, nurturing, healing, affirming, merciful and just nature needs to be experienced 
by all – especially children, youth and the vulnerable.   
 

Then he took a little child and put it among them; and taking it in his arms, he said to 
them, “Whoever welcomes one such child in my name welcomes me.” 

-- Mark 9:36-37a NRSV 
 
Purpose 
God has called us to make our ministries safe, protecting our children from abuse and 
exploitation. God has also called us to create communities of faith where children can be safe 
and grow strong. Therefore, this Safe Sanctuary Policy is intended to ensure that environment 
for: 
 

1. Children, youth and vulnerable adults; 
2. Staff, leaders and volunteers, 
3. Those engaged in ministry through Hempfield United Methodist Church (Hempfield 

UMC). 
 
Hempfield UMC is committed to creating and maintaining a worship and work community in 
which all members, friends, staff and volunteers can work together in an atmosphere free of all 
forms of discrimination, harassment, abuse, exploitation or intimidation. This church affirms its 
goal of creating an environment of hospitality for all persons — male or female, adult or child — 
that is free of sexual misconduct and physical and emotional abuse, and that encourages respect, 
equality, equity and kinship to Christ. We support equality among all persons. 
All persons associated with Hempfield UMC should be aware that the church is unequivocally 
opposed to child abuse, sexual abuse and harassment, and that such behavior is prohibited by 
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church policy. It is the intention and goal of the church to take the action needed to prevent and 
correct behavior that is contrary to this policy and, if necessary, to discipline any person who 
violates this policy. Sexual abuse and harassment of members or other individuals by anyone 
engaged in the ministry of Hempfield UMC is unethical and unprofessional behavior and will not 
be tolerated within this congregation.  
 
We commit to being in compliance with all aspects of the Pennsylvania Child Protective 
Services Law. In the event that the law conflicts with this policy, the law shall control. 
 
 
Definitions 
The term "child abuse" shall mean intentionally, knowingly or recklessly doing any of the 
following: 

 
1. Causing bodily injury to a child through any recent act or failure to act. 

 
2. Fabricating, feigning or intentionally exaggerating or inducing a medical symptom or 

disease which results in a potentially harmful medical evaluation or treatment to the child 
through any recent act. 

 
3. Causing or substantially contributing to serious mental injury to a child through any act 

or failure to act or a series of such acts or failures to act. 
 
4. Causing sexual abuse or exploitation of a child through any act or failure to act. 
 
5. Creating a reasonable likelihood of bodily injury to a child through any recent act or 

failure to act. 
 
6. Creating a likelihood of sexual abuse or exploitation of a child through any recent act or 

failure to act. 
 
7. Causing serious physical neglect of a child. 
 
8. Engaging in any of the following recent acts: 

a. Kicking, biting, throwing, burning, stabbing or cutting a child in a manner that 
endangers the child. 

b. Unreasonably restraining or confining a child, based on consideration of the 
method, location or the duration of the restraint or confinement. 

c. Forcefully shaking a child under one year of age. 
d. Interfering with the breathing of a child. 
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e. Causing a child to be present at a location while a violation of 18 Pa.C.S. § 7508.2 
(relating to operation of methamphetamine laboratory) is occurring, provided that 
the violation is being investigated by law enforcement. 

f. Leaving a child unsupervised with an individual, other than the child's parent, 
who the actor knows or reasonably should have known: 

i. Is required to register as a Tier II or Tier III sexual offender  
ii. Has been determined to be a sexually violent predator  

iii. Has been determined to be a sexually violent delinquent child  
 

9. Causing the death of the child through any act or failure to act. 
 

10. Engaging a child in a severe form of trafficking in persons or sex trafficking. 
 
Exclusions from Child Abuse according to the Pennsylvania Child Protective Services Law: 

1. A child will not be deemed to be physically or mentally abused based on injuries that 
result solely from environmental factors that are beyond the control of the parent or 
person responsible for the child’s welfare, such as inadequate housing, furnishings, 
income, clothing and medical care. 

 
2. If, upon investigation, the county agency determines that a child has not been provided 

needed medical or surgical care because of seriously held religious beliefs of the child’s 
parents, guardian, or person responsible for the child’s welfare, which beliefs are 
consistent with those of a bona fide religion, the child will not be deemed to be physically 
or mentally abused.  
 

Types of child abuse along with signs of abuse are defined in Appendix II. 
 
For the purposes of this policy the following definitions shall also apply: 

1. “Child,” “children,” and “youth” shall be defined as any individual under the age of 18. 
This policy also applies to youth who are 18 or older and still actively enrolled in high 
school. 

 
2. “Vulnerable Adult” shall be defined as any person 18 years and older who, because of 

mental or physical dysfunction, is unable to manage his/her own resources, carry out the 
activity of daily living, or protect himself/herself from abuse or neglect without 
assistance from others. 

 
3. “Adult” shall be defined as any individual at least 18 years of age and no longer enrolled 

in high school. (For the purpose of child care, “Adult” is defined as any individual at least 
18 years of age.) 
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4. “Worker” shall be defined as any adult who is a volunteer or paid person who has been 
given the responsibility of ministering to/caring for children, youth, or vulnerable adults. 
Before being allowed in a supervisory role, the “worker” shall have an active relationship 
with Hempfield UMC for at least six months. 

 
5. “Employee” shall be defined as all persons who are paid by the church (whether full or 

part-time) and any independent contractor with access to children, youth, or vulnerable 
adults. 

 
6. “Teen Worker” shall be defined as any worker (paid or volunteer) at least 14 years old, 

but under the age of 18, who has assists with the care of minors. 
 
7. "Ministry Partner" shall be defined as any individual or group that engages in church-

sponsored or church-affiliated ministry. 
 
8. “Activity” shall be defined as any event, ministry, or program sponsored by Hempfield 

UMC. 
 
9. “Mandated Reporter” shall be defined as any adult (whether clergy or laity, paid or 

unpaid) who has reasonable cause to suspect abuse through personal witness or 
disclosure, or receives an allegation through a third party. 

 
10. “Screening” shall be defined as the method used to perform the two state-wide and one 

federal criminal background check required for all employees and volunteers having 
direct contact with children, youth, and/or vulnerable adults as applicable under 
Pennsylvania state law. 

 
11. “Reasonable cause” to suspect child abuse, is a term used in, but not defined in, 

Pennsylvania’s Child Protective Services Law. It is a determination a mandated reporter 
of child abuse must make, based upon knowledge of circumstances, observations, 
familiarity with the individuals and feelings about the incident. 
 

12. "Supervisory role" shall be defined as the position primarily responsible for the well-
being of those in a group, ministry, or activity. The person in this role is in charge during 
emergencies or evacuations that occur during the ministry or activity. Examples of 
supervisory role include: classroom teacher, ministry leader, team leader. Non-
supervisory roles include: classroom helper, activity volunteer, nursery aid (in addition to 
two cleared workers). 
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Screening and Training 
All workers who engage in ministry with children, youth and vulnerable adults must obtain 
background clearances and shall complete the following before their start of service. Until 
screenings are complete, workers will only be permitted to participate in ministries in the 
presence of another cleared worker. 
 

1. Written Application (Appendix V). A written application shall be completed in order to 
be a Safe Sanctuary cleared volunteer with children, youth, and/or vulnerable adults.  

 
2. Background Clearances (Appendix VI). Workers are required to complete the 

Pennsylvania State Police Criminal Record Check and the Pennsylvania Child Abuse 
History Clearance Form. Volunteers who have not lived in Pennsylvania continuously for 
the past 10 years and who have not obtained their FBI certification at any time since 
establishing residency must also obtain the FBI Criminal Background Clearance, which 
requires FBI fingerprinting.  
 
The FBI check is waived only for volunteers who have lived in Pennsylvania 
continuously for the past 10 years and who additionally affirm in writing that they have 
not been convicted of any crime, in another state or jurisdiction, similar to the convictions 
that would disqualify them from working with children in Pennsylvania. (Appendix VII) 
 
All paid staff must undergo all three screenings. 
 

3. Safe Sanctuary Commitment (Appendix VIII). Workers shall complete the Safe 
Sanctuary Commitment which affirms that they have been informed of and will comply 
with Pennsylvania law that requires them to inform Hempfield UMC in writing within 72 
hours of any arrest, conviction or a substantiated child abuse report that would prohibit 
them from working with children. Workers shall complete and submit a Safe Sanctuary 
Commitment annually as part of the annual Safe Sanctuary Training Review. 

 
4. Relationship with Church. All workers shall have an active relationship with Hempfield 

UMC for at least six (6) months before being allowed to be in a supervisory role in 
activities for children, youth and vulnerable adults.  
 

5. Safe Sanctuary Training. Workers shall attend a Safe Sanctuary Training conducted by 
Hempfield UMC and complete an annual Safe Sanctuary Training Review. 

 
6. Written Notice. Workers must submit written notice of a new arrest, conviction or 

substantiated report of child abuse to Hempfield UMC’s Lead Pastor within 72 hours of 
being arrested or being convicted of an offense that would be grounds for denial of 
employment or volunteer service. 
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7. Renewal of Clearances. Workers’ clearances must be renewed every five (5) years. 

 
All costs for background checks are paid for by Hempfield UMC.   
 
 
Records 
All written records shall be confidential and shall be kept in a secure location with access 
restricted to a need–to-know basis. All files shall be maintained for three (3) years after service 
ends, or longer if state law mandates. 
 
 
Worker Disqualification 
Based on the results of the background checks obtained, the following, as found in the PA Child 
Protective Services Law, Title 23 Pa. C.S.S. Chapter 63, shall be grounds for denying 
employment or volunteer service. Grounds for denying employment or volunteer service is not 
limited to this list only: 
 

1. No applicant may be hired or used in volunteer service that is named in the statewide 
database as the perpetrator of a founded report of child abuse committed within the 
previous five (5) years. 
 

2. No applicant may be hired or used in volunteer service if the applicant’s criminal history 
record information indicates the applicant has been convicted of one or more of the 
following offenses under Title 18 (related to crimes and offenses) or an equivalent crime 
under Federal law or the law of another state: 

 
a. Chapter 25   Relating to criminal homicide 
b. Section 2702   Relating to aggravated assault 
c. Section 2709.1  Relating to harassment and stalking 
d. Section 2901   Relating to kidnapping 
e. Section 2902   Relating to unlawful restraint 
f. Section 3121   Relating to rape 
g. Section 3122.1  Relating to statutory sexual assault 
h. Section 3123   Relating to involuntary deviate sexual intercourse 
i. Section 3124.1  Relating to sexual assault 
j. Section 3125   Relating to aggravated indecent assault 
k. Section 3126   Relating to indecent assault 
l. Section 3127   Relating to indecent exposure 
m. Section 4302   Relating to incest 
n. Section 4303   Relating to concealing death of a child 
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o. Section 4304   Relating to endangering welfare of children 
p. Section 4305   Relating to dealing in infant children 
q. Section 5902(b) Relating to prostitution and related offenses 
r. Section 5903(c) or (d) Relating to obscene and other sexual materials and 

performances 
s. Section 6301   Relating to corruption of minors 
t. Section 6312   Relating to sexual abuse of children 
u. The attempt, solicitation or conspiracy to commit any of the offenses listed above 

 
3. No applicant may be hired or used in volunteer service if his/her criminal history record 

information indicates the individual has been convicted of a felony offense under the 
Controlled Substance, Drug, Device and Cosmetic Act (P.L. 233, No. 64), committed 
within the previous five (5) years.   

 
4. Approval for persons who have unresolved criminal cases where a final court disposition 

is pending for a listed disqualifying offense may be placed on hold until a final court 
disposition is rendered. 

 
 
Supervision Procedures 
Supervision procedures are designed to reduce the possibility of abuse or exploitation of 
children, and to protect staff persons and volunteers from unfounded accusations. 
 

1. The two-adult rule: Regardless of the size of the group, there will always be at least two 
unrelated adults present. This may include the presence of an adult “roamer” who moves 
in and out of rooms or activities. 

a. For the times when the Two-Adult Rule cannot be supported, at least three 
individuals (at least one being an adult) will be present with 
children/youth/vulnerable adults during activities.  An adult supervisor acting as a 
“premises monitor” will make unannounced visits frequently and will patrol 
hallways and common areas within the church facility when vulnerable persons 
activities are taking place.  
 

2. Rest Room Guidelines: When using the restroom, if assistance is required, the adult will 
assist the individual with the door propped open so that a second screened adult can 
visually monitor the assisting adult. Workers need to be aware of how many 
children/youth are at the restroom at one time and for how long, as restrooms have 
become a target location for peer-to-peer abuse. 
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3. Overnight Events at HUMC: If a group stays overnight at the church, or if a church 
sponsored group leaves the premises, two or more leaders must be present and there 
should be both male and female chaperones present if the group is mixed gender.  
 

4. Outings Off Church Property: All children and youth participating in activities off church 
property must have consent by a parent/guardian. If the activity is out of town or 
overnight, each youth or child must have written parental/guardian consent and a medical 
release form. (Medical release forms may be completed for a one-year period and must 
be renewed annually). If the outing involves water activities such as swimming, two 
adults must supervise the activity. Under no circumstance is one adult to take a 
child/youth or a group of children/youth on an overnight outing alone. Female workers 
will supervise female youth in their sleeping quarters and male workers will supervise 
male youth. With the exception of a parent/child combination, a worker and 
child/youth/vulnerable adult will not occupy the same bed or sleeping bag. For a hotel 
setting: if possible, choose hotels with rooms opening to inside hallway.   

  
5. Shower Usage: Whenever youth under the age of 18 are using the shower, a same gender 

adult must be in the bathroom or in the hallway right outside of the bathroom door in case 
of emergencies. Persons using the showers will undress and dress behind the privacy 
curtain at the front of each shower stall. At no time will a person be undressed outside of 
the privacy curtain. There are to be no youth and adults in the shower area at the same 
time unless there is an emergency. At no time will two persons occupy the same shower 
stall at the same time. Children below 7th grade will not use the showers. People who use 
the showers must provide their own soap, shampoo, and towels. Any personal items left 
in the shower area will be kept in lost and found. Any outside groups must abide by these 
procedures, the person in charge of the outside group is responsible for enforcing these 
procedures with his/her group. Any persons who violate these rules may forfeit their use 
of the showers.  
 

6. No child will be left unsupervised while participating in an activity. 
 

7. All activities should occur in open view. Each room or space where activities occur must 
be open to public view. For example: enclosed spaces such as classrooms shall have a 
viewing window, a glass panel in the door, a half-door configuration or an open door. 
 

8. No person shall supervise an age group unless he/she is at least 18 years of age or older 
and is at least five (5) years older than the children being supervised. 

 
9. Advance Notice: Parents/guardians will be given advance notice, schedule information 

and detailed policies and procedures for on-site and off-site activities.  Parents/guardians 
are required to update their emergency contact information annually. 
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10. Transportation – The following requirements will pertain to transportation for a church 
sponsored activity whether using a HUMC owned vehicle or personal vehicle: 

a. A written consent form signed by the parent/guardian of the child/youth is 
required. 

b. Driver must be known to the designated leader of the event. 
c. Driver must be at least 21 years old. 
d. Driver must have a valid state driver’s license for the vehicle being operated. 
e. Driver must have proof of insurance. 
f. Driver must be accompanied by at least two children or youth. 

 
11. Sign-in/Sign-Out Procedures - Persons responsible for children who are infants through 

third grade will sign in their child and indicate the pre-authorized person(s) to whom the 
child may be signed out for all activities. 

 
12. Adhere to guidelines in Appendix I with regard to the communication between youth and 

workers when texting or using social media. 
 
 

Abuse Reporting and Response Procedure 
Abuse specifically includes verbal, physical, emotional, or sexual abuse of a child, youth or 
vulnerable adult. Sexual abuse involves children, youth and vulnerable adults in sexual behaviors 
and/or activities for which they are not personally, socially and developmentally ready and/or 
cannot give consent. Those behaviors and/or activities may be violent or non-violent in nature 
and are an exploitation of a person’s vulnerability in which the abuser is fully responsible for the 
action. 
 
Any paid or unpaid worker involved in Hempfield UMC activities is considered a 
mandated reporter of suspected child abuse under Pennsylvania law.  Pennsylvania’s Child 
Protective Services Law (CPSL) lists four circumstances under which a mandated reporter shall 
report suspected abuse: 

A mandated reporter shall make a report of suspected child abuse or cause a report to be made if 
the mandated reporter has reasonable cause to suspect that a child is a victim of child abuse 
under any of the following circumstances: 

1. The mandated reporter comes into contact with the child in the course of employment, 
occupation and practice of a profession or through a regularly scheduled program, 
activity or service. 
 

2. The mandated reporter is directly responsible for the care, supervision, guidance or 
training of the child, or is affiliated with an agency, institution, organization, school, 
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regularly established church or religious organization, or other entity that is directly 
responsible for the care, supervision, guidance or training of the child. 
 

3. A person makes a specific disclosure to the mandated reporter that an identifiable child is 
the victim of child abuse. 
 

4. An individual 14 years of age or older makes a specific disclosure to the mandated 
reporter that the individual has committed child abuse. 

Nothing in this section shall require a child to come before the mandated reporter in order for the 
mandated reporter to make a report of suspected child abuse.  

 
Nothing in this section shall require the mandated reporter to identify the person responsible for 
the child abuse to make a report of suspected child abuse. Note: If the name of an alleged 
perpetrator is known, it should be reported. If the name of the alleged perpetrator is not known, 
the alleged or suspected abuse should still be reported. See Appendix III for additional 
information. 
 
The preferred method of reporting for mandated reporters is to file a report online on the Child 
Welfare Portal at www.compass.state.pa.us/cwis. This method allows the fastest response time.  
Note: Before a report can be made, the mandated reporter must preregister on the portal (address 
above). After preregistering, the mandated reporter can file a report directly through the portal. 
No follow up report will be needed if a reporter files electronically and receives confirmation the 
Department has received their report.    

In the following situations, reporters are advised to call the Child Abuse Hotline (ChildLine) at 
1-800-932-0313, rather than filing a report electronically: 
 
1. If you are not a mandated reporter.  
 
2. You prefer to remain anonymous. 
 
3. You do not know the county where the incident occurred. 
 
4. The suspected abuse and/or neglect you are reporting occurred outside of Pennsylvania. 
 
5. You are unsure if the child is at imminent risk of harm. 
 
6. You have more than eight (8) alleged perpetrators and/or the child has a list of extensive 

injuries. 
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7. You do not know how to use a computer or do not have one available. 
 
Within two days after you file your report over the phone, you will also need to follow up with a 
written report to Children and Youth Services in the county where the alleged abuse took place. 
The information you will be asked to supply, electronically or by phone, will be similar to the 
information requested on form CY-47. A mandated reporter who fails to report or delays 
reporting may be charged with a misdemeanor or a felony, depending on whether the 
nonreporting is willful and/or the severity of the abuse. (See Appendix IV) 
 
Immediately after filing the report of suspected child abuse, the worker must inform the Lead 
Pastor or a designated church staff member if the Lead Pastor is not available. Subsequently, the 
District Superintendent will be informed if the incident involves a staff person or volunteer of the 
church. 

 
The worker making the report has immunity from civil and criminal liability. It is presumed that 
the report has been made in good faith. 

 
In the event of an imminent threat, any worker with knowledge or information about such abuse 
shall immediately contact 911 and another adult in order to remove the abused child to a safe 
place. Safety is the church’s primary concern. In connection herewith, any needed emergency 
health care shall be provided, such as (1) first aid, (2) emergency services and/or (3) 
transportation to a hospital emergency room. Should it be necessary to remove a person or 
persons from any activity, care should be taken to handle this in a discreet manner, with utmost 
respect to both parties, recognizing that an investigation is still being conducted. 

 
Releasing the identity of the worker making a report of suspected abuse or cooperating in a 
subsequent investigation is prohibited. This applies to law enforcement, the child welfare 
workers, and the church. 
All workers are to refrain from speaking with or otherwise communicating to any form of media. 
Should it be deemed necessary, a church representative along with the Eastern PA Conference of 
the United Methodist Church spokesperson will communicate to the media with regard to any 
alleged accusation or abuse as defined in this policy. 

 
When an allegation or report is made about a particular person, he/she will be required to refrain 
from activities at Hempfield UMC until the incident report is resolved, and guidelines for 
behavior have been established when necessary. 

 
In the event that a member of the clergy becomes aware of suspected abuse as a result of 
confidential communication which is protected under 42 PA C.S. 5943 (relating to confidential 
communications to clergy), the conference legal counsel should immediately be consulted. 

 



 
 

12 

All employees and volunteers who have contact with children in a manner which, under 
Pennsylvania law currently in force and as enacted and amended in the future define them as a 
mandated reporter, have a legal responsibility under the law to make a report directly to public 
child welfare officials any time they have reasonable cause to suspect abuse has occurred. 
Failure to comply with this requirement can lead to civil and/or criminal penalties for the 
employee or volunteer. 
 
 
Pastoral Responses for Allegations of Abuse 
Any allegation of abuse requires a process to address responding to the victim, the alleged 
perpetrator, and the press.  The response must be quick, compassionate and unified.  All 
allegations will be taken seriously.   
 
Pastoral response is not an investigation of the alleged abuse.  The investigation is the 
responsibility of public officials (child welfare and/or law enforcement).  In all cases of reported 
abuse, there shall be cooperation with all official investigating agencies. 
 
 
Response to Victims of Abuse 
In the instance of any allegation of abuse, there shall be a reaching out to the victim and the 
victim’s family.  Pastoral resources shall be extended and the conference I-Care Team can be 
contacted to assist in providing this service.  The care and safety of the victim shall be 
considered the first priority.  Response to the victim and the victim’s family shall be done in a 
positive and supportive manner. 
 
The parents/guardians of the victim shall be notified and steps shall be taken to address the safety 
and well-being of the child until the parent(s) arrive. If one or both of the parents is the alleged 
abuser, the direction of the child-welfare authorities shall be followed concerning notification of 
others. 
 
 
Response to Alleged Perpetrators of Abuse 
In the instance of an allegations of abuse there shall be a reaching out to the alleged perpetrator 
and the perpetrator's family.  Pastoral resources shall be extended and the conference I-Care 
Team can be contacted to assist in providing this service.  Response to the alleged perpetrator 
and the perpetrator's family shall be done in a supportive way. 
 
The alleged perpetrator shall immediately, yet with dignity and respect for their sacred worth, be 
removed from further involvement with children and advised that there has been an allegation of 
abuse. Details of the allegations of the abuse shall not be discussed with the alleged perpetrator 
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at the time of removal.  In any removal of a staff member or volunteer from any 
activity/ministry, care shall be taken to handle the removal in a discreet manner. 
 
When it has been alleged that a member of the church staff or a volunteer, has committed an act 
of abuse, the staff member or volunteer shall be required to refrain from all ministry 
activities/events with children until the incident has been fully resolved by the appropriate state 
authorities and/or in accordance with the Book of Discipline. 
 
At that time, a meeting shall be held with the employee or volunteer to discuss the incident(s) 
that led to the report being made.  Even if the public agency determines the report to be 
unfounded, the church has the right to prohibit the volunteer or employee from resuming 
working in ministries with children based on the facts and circumstances available at that time. 
 
 
Response to the Media 
The District Superintendent, the Conference Director of Communications and Hempfield UMC 
Lead Pastor shall decide on a single spokesperson for contact with the public/media.  All media 
requests for statements shall be directed to that spokesperson. 
 
 
Compliance 
Compliance with this policy shall be a matter of record at each annual Charge Conference.  
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APPENDIX I 
DIGITAL AND SOCIAL MEDIA COMMUNICATION GUIDELINES 

 
Given our current environment where the communication between youth and youth leaders 
includes texting, messaging, and social media, guidelines are necessary and should be viewed as 
a teaching and training opportunity.   
 

1. Communication with Youth 
a. Except in the case of an emergency, in order to communicate with youth 

electronically, a consent form must be signed by the youth and parent/guardian which 
establishes guidelines and expected conduct. 

b. Youth workers and volunteers may not transmit any personal information without the 
youth ministry participant and his or her parents or guardians signed consent. 

c. Nonemergency communication between children/youth and adults should occur 
during socially acceptable times (for instance, no later 8 p.m.). 

d. Workers should keep a record of all electronic messages from children/youth and 
notify the ministry leader or staff supervisor of concerns or patterns. 

e. All communication, electronic or otherwise, between a worker and a youth shall not 
be intimate or personal in nature.  The person in authority shall maintain appropriate 
boundaries. 
 

2. Promoting Safety 
a. Ministry youth workers and volunteers may not transmit any content that is illicit, 

abusive, pornographic, discriminatory, harassing or disrespectful when 
communicating with each other or with youth involved in ministry activities.  This 
same policy would apply for youth to youth communication. 

b. Ministry youth workers and volunteers who become aware of possible child abuse 
through electronic media must report this in accordance with the church’s safe 
sanctuary policy. 

c. Workers driving for ministry activities may only make calls using a hands-free device 
and are never to send or read text messages or emails while driving. 
 

3. Social Media, Technologies and the Internet 
a. All conduct should be in a way that reflects the mission of the Church and the Love 

of God.  Youth should be “Digital Stewards” and utilize technology to promote 
Christian community and the building of authentic relationships. 

b. Groups on social media specific to children, youth or vulnerable adults should be 
designated as closed groups.  All those who wish to gain access require administrator 
approval. 

c. All social media groups should have at least two administrators. 
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d. Parents and guardians are to be notified that photos are taken during ministry events.  
This can be included on any informational paperwork when children or youth join a 
ministry. 

e. Youth workers and volunteers should not initiate “friend” requests to minors. 
f. Creation, viewing and distribution of child pornography is a violation of our safe 

sanctuary policy and state law. 
g. Cyber bullying is strictly prohibited. 

 
4. Privacy 

a. Social media is not an appropriate medium for on-going counseling.  Counseling 
efforts should be done under the safe sanctuary guidelines; 

b. There should be no expectation of privacy when something is posted online even if 
the website or application promises an expectation of privacy. 

c. Workers who no longer have an active role or relationship with HUMC will be 
removed immediately from all social media groups. 
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APPENDIX II 
TYPES OF CHILD ABUSE 

 
There are five types of child abuse that result in various consequences for the victim and the 
perpetrator. The victims are the child, the family and if it happens in a church environment and 
the congregation. The perpetrator’s acts can lead to criminal or civil litigation. 
 
Physical Abuse 
Physical abuse is intentionally and deliberately causing a child bodily harm. This usually 
constitutes 30 percent of the cases in Pennsylvania. 
 
Some signs that a child has been physically abused may be that the child has welts, lacerations or 
bruises. Children who have been physically abused may show signs of aggressive behavior or 
may be fearful toward adults. 
 
 
Emotional Abuse 
This also referred to as mental abuse. Emotional abuse is a pattern of behavior that attacks a 
child's emotional development and sense of self-worth. Emotional abuse includes excessive, 
aggressive or unreasonable demands that place expectations on a child beyond his or her 
capacity. Constant criticizing, belittling, insulting, rejecting and teasing are some of the forms 
these verbal attacks can take. Emotional abuse also includes failure to provide the psychological 
nurturing necessary for a child's psychological growth and development—providing no love, 
support or guidance. (SOURCE: National Committee for the Prevention of Child Abuse, 1987).   
 
Chronic depression, withdrawal and self-destructive behavior can be signs that a child has been 
emotionally abused.  
 
 
Neglect 
This is endangering a child’s health, safety or welfare. This also includes putting a child in 
imminent risk because of lack of supervision.  
 
This is the most commonly reported type of child abuse, but the least substantiated. Only about 
five percent of the reports of neglect were substantiated. The low rate of substantiation is most 
likely because neglect can be subjective because of the parent’s economic state (i.e. they may not 
be able to afford health care, day care, etc.). 
 
Medical neglect is when the parent or guardian is not providing adequate health care for the child 
and imminent risk, thus putting the child in a dangerous or harmful position. 
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Children who are victims of neglect may develop mental health problems, a sudden decrease in 
school performance and behaving in a way that isn't appropriate or that causes problems. 
 
 
Sexual Abuse 
This is sexual contact between a child and adult or older youth. Exposure to pornography is also 
considered sexual abuse. Sexual abuse is the most publicized act of child abuse. Sexual abuse 
constitutes 50 percent of the reports to ChildLine. 
 
In most incidences, the victim is psychologically, economically or physically dependent on the 
abuser. Legally and morally, children are not capable of consent or resistance. 
 
Children who have been sexually abused may have advanced sexual knowledge for their age and 
may exhibit promiscuous behavior. With smaller children, they may have bruised genitals. 
 
 
Ritual Abuse 
This act involves repeated physical, emotional, mental and spiritual assaults combined with a 
systematic use of symbols, ceremonies and machinations designed and orchestrated to attain 
malicious effects. These acts may be repeated 100 to 1,000 times. 
 
In most cases, a child is threatened or harmed because the child is vulnerable and lacks power 
over the abuser. 
 
Children who have been ritually abused may act out through explicit drawings of the act which 
was performed and the child may fear clergy. 
 
 
In Conclusion 
Approximately 80 percent of child abuse is perpetrated by someone the child has an existing or 
previous physical, mental or emotional relationship. According to the Department of Public 
Welfare’s report, 72 percent of the abuse cases were a result of the child being put in a 
“vulnerable” position. In cases involving sexual abuse, the abusers are referred to as 
acquaintance molesters. 
 
IN ALL INSTANCES THE CHILD IS NEVER RESPONSIBLE OR BLAMED 
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APPENDIX III 
RECOGNIZING AND RESPONDING TO VICTIMS’ DISCLOSURES 

 

Young children may have difficulty in describing the abuse and might only partially disclose 
what happened to them or someone else.  Rushing a child to describe what happened can be 
counterproductive.  It is vital to patiently listen to their concerns to establish the comfort of the 
child. 

Remain calm and do not display a response of astonishment at what is being disclosed.  

When conversing with the child, use age-appropriate language and incorporate the same words 
that a child uses to describe the event and/or incident.  

If possible, who, what, when and where is important information to have when reporting the 
disclosure and/or incident to the Child Abuse Hotline.  

Avoid lengthy conversations with the child or person reporting the abuse/incident.  

Ask open ended questions. (Example: “Can you describe to me where this happened?) 

Avoid leading questions: (Example: Did this occur in your [or third party’s] bedroom?)  

Make sure the child knows his/her disclosure is important and appreciated.  

Sometimes a child will talk about the abuse but will ask the person in authority not to tell anyone 
else out of fear of retaliation by the abuser or other person.  Do not agree to this request.  Rather, 
explain something like that it is important for the mandatory reporter to get specialized people to 
help.  

It is important to document what the child tells the mandatory reporter so it can be referred to at 
a later date, if needed.  

While documenting the disclosure incident, record as many of the child’s own statements and/or 
words as possible.  
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APPENDIX IV 

 
 
 

REPORT OF SUSPECTED CHILD ABUSE
(CHILD PROTECTIVE SERVICE LAW - TITLE 23 PA CSA CHAPTER 63)

PLEASE REFER TO INSTRUCTIONS ON REVERSE SIDE.  EXCEPT FOR SIGNATURE, PLEASE PRINT OR TYPE

1. NAME OF CHILD (Last, First, Initial) SSN BIRTHDATE SEX

 M    F

ADDRESS (State, City, State & ZIP Code) COUNTY

1A. PRESENT LOCATION IF DIFFERENT THAN ABOVE COUNTY

2. BIOLOGICAL/ADOPTIVE MOTHER (Last, First, Initial) SSN BIRTHDATE TELEPHONE NO.

ADDRESS (City, State & ZIP Code) COUNTY

3. BIOLOGICAL/ADOPTIVE FATHER (Last, First, Initial) SSN BIRTHDATE TELEPHONE NO.

ADDRESS (City, State & ZIP Code) COUNTY

4. OTHER PERSON RESPONSIBLE FOR CHILD SSN BIRTHDATE RELATIONSHIP TO CHILD SEX

 M    F

ADDRESS (City, State & ZIP Code) COUNTY TELEPHONE NO.

5. ALLEGED PERPETRATOR (Last, First, Initial) SSN BIRTHDATE RELATIONSHIP TO CHILD SEX

 M    F

ADDRESS (City, State & ZIP Code) COUNTY TELEPHONE NO.

NAME OF ALLEGED PERPETRATOR’S EMPLOYER AND EMPLOYER’S ADDRESS

6. FAMILY HOUSEHOLD COMPOSITION

(Excluding Above Names)

NAME (Last, First, Initial)
RELATIONSHIP  

TO CHILD NAME (Last, First, Initial)
RELATIONSHIP

TO CHILD

A. D.

B. E.

C. F.

ADDRESS WHERE THE SUSPECTED ABUSE OCCURRED COUNTY

DESCRIBE THE NATURE AND EXTENT OF THE SUSPECTED CHILD ABUSE, INCLUDING ANY EVIDENCE OF PRIOR ABUSE 

TO THE CHILD OR ANY SIBLING OF THE CHILD. ALSO INCLUDE ANY EVIDENCE OF PRIOR ABUSE BY THE ALLEGED 

PERPETRATOR(S) TO OTHER CHILDREN. PLEASE NOTE EXACT LOCATION OF THE INJURY(S) ON MODEL BELOW.

DATE OF INCIDENT

CY 47   12/14
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APPENDIX V 
APPLICATION TO VOLUNTEER WITH VULNERABLE PERSONS 

 
All portions of this application are to be completed by all volunteers who desire to work with vulnerable 
persons in our church’s ministries.  This application form is being used to help the church provide a safe 
and secure environment for those vulnerable persons who participate in our programs. 
 
Date: _______________ 

 

Name: ______________________________________________________________________________ 

                   Last                                         First                          Middle 

 

Former Name (if applicable): ____________________________________________________________ 

Last                              First                           Middle 

 

Present address: ______________________________________________________________________ 

 

City: ________________________________________State: ___________ Zip code: ______________  

  

Home Phone (______) _____________________ Cell Phone (______) __________________________ 

 

How long have you lived at the above address? _____________________________________________  

 

E-mail address: _______________________________________________________________________ 

 

If wanting to work with youth or children, please indicate the type of work you prefer: 

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Please indicate the date you would be available to begin: ______________________________________ 

 

What is the minimum length of commitment you can make? ___________________________________ 
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Why would you like to volunteer with vulnerable persons? How are you called to this ministry? 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

List any gifts, callings, training, education, or other factors that have prepared you for working with 

vulnerable persons: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

At Hempfield UMC, we believe that it is important for volunteers who are nurturing the faith foundation 

of others to also be nurturing their personal faith development. How would you describe your desire to 

grow in your faith and your spiritual practices? 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Would you be available for periodic volunteer training sessions?     Yes _____     No _____ 

 

Our church has an open-door policy which means that a parent, volunteer, or church staff member can 

visit/observe at any time.  Are you comfortable with this atmosphere? ___________________________ 

 

Our church encourages the use of two teachers/leaders for all vulnerable person’s activities.  Are you 

comfortable with team teaching? _________________________________________________________ 
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Have you ever been charged with, convicted of, pleaded guilty to, or no contest to a crime against 

children or other persons?   __________ Yes   __________ No    

(If yes, please explain – attach a separate page, if necessary) 

 

Have you ever participated in or been accused of any act of abuse or sexual misconduct against a 

vulnerable person?   __________ Yes   __________ No    

(If yes, please explain – attach a separate page, if necessary) 

 

Are you aware of any traits or tendencies you possess that could pose a threat to vulnerable persons? 

__________ Yes   __________ No      (If yes, please explain – attach a separate page, if necessary) 

 

How long have you been attending Hempfield United Methodist Church? ________________________ 

Name of church of which you are a member: _______________________________________________ 

List (names and address) of other churches you have attended regularly during the past five years: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

List all previous church and non-church work involving children, youth, or vulnerable adults (list each 

organization’s name and city, type of work performed, and dates): 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________
____________________________________________________________________________________ 
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HEMPFIELD UNITED METHODIST CHURCH 
REFERENCES 

 
 

Please list three persons who are familiar with your character, particularly as it relates to 
supervision of children or youth. Include the pastor of the church most recently attended. 

None of the references may be a relative. References will be checked. 
 
 
 
1. _______________________________________________________________________ 
              Name                                                                                       Relationship 
 
              _______________________________________________________________________ 
              Address 
 
              _______________________________________________________________________ 
              Home Phone                                                         Cell Phone 
 
 
             
2. ________________________________________________________________________ 
              Name                                                                                       Relationship 
 
              _______________________________________________________________________ 
              Address 
 
              _______________________________________________________________________ 
              Home Phone                                                             Cell Phone 
 
 
 
3. _______________________________________________________________________ 
               Name                                                                                       Relationship 
 
              _______________________________________________________________________ 
              Address 
 
              _______________________________________________________________________ 
              Home Phone                                                              Cell Phone 
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APPENDIX VI 
HEMPFIELD UNITED METHODIST CHURCH 

INFORMATION FOR CRIMINAL RECORDS CHECK 
 

 
Date: _______________ 
 
Name: ________________________________________________________________________ 
                Last                                         First                                  Middle 
 
Former Name (if applicable): ______________________________________________________ 
                                                 Last                              First                             Middle 
 
Present address: ________________________________________________________________ 
 
City: _______________________________State: __________ Zip code: __________________  
  
Home Phone (_______) __________________ Cell Phone (_______) _____________________ 
 
How long have you lived at the above address? ____________  
 
E-mail address: __________________________________ 
 
Country of Citizenship:        
Date of birth:                     
Place of birth (city and state):          
Social Security number:           
Race:        Hair Color:       
Eye Color:       Height & Weight:      

 

 

This form will be shredded once the clearance has been obtained. 

 

 

 

 



 
 

 

26 

APPENDIX VII 
VOLUNTEER’S STATEMENT OF PENNSYLVANIA RESIDENCE 

REQUEST FOR WAIVER OF FBI CERTIFICATION 
 
Volunteers who are responsible for children’s welfare or who have direct volunteer contact with 
children are required to complete the Pennsylvania State Police Criminal Record Check and the 
Pennsylvania Child Abuse History Clearance Form.  
 

Volunteers who have not lived in Pennsylvania continuously for the past 10 years and who have 
not obtained their FBI certification at any time since establishing residency must also obtain the 
FBI Criminal Background Clearance, which requires FBI fingerprinting.  
 

The FBI check is waived only for volunteers who have lived in Pennsylvania continuously for 
the past 10 years and who additionally affirm in writing that they have not been convicted of any 
crime, in another state or jurisdiction, similar to the convictions that would disqualify them from 
working with children in Pennsylvania by [§ 6344 (c)].  

I hereby affirm that I have:  
  

¨ had residence in Pennsylvania for the past 10 years and am not criminally disqualified 
by § 6344 (c). (attached).  I am seeking waiver from the requirement that I complete the 
FBI certification.  (Please read attached and sign below). 
   
¨ not had residence in Pennsylvania for the past 10 years, nor have I obtained my FBI 
certification at any time since establishing residency in Pennsylvania.  I understand that I 
must complete the FBI Criminal Background Clearance.  (Please sign below). 

 
 
Name ________________________________________________________________________ 
 
 
Signature __________________________________________________ Date ______________ 
 
Initials of Child Protection Team (Safe Sanctuary Team) reviewer ________________________ 
Date _______________ 
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APPENDIX VIII 
SAFE SANCTUARIES VOLUNTEER COMMITMENT 

 
The congregation of Hempfield UMC is committed to providing a safe and secure environment for 
everyone who participate in ministries and activities sponsored by the church. Our congregation is 
committed to preserving this church as a holy place of safety and protection for all who enter, as a place 
where all people can experience the love of God through relationships with others.    
 

• No adult who has been convicted of child abuse (either sexual abuse, physical abuse, or 
emotional abuse) should volunteer to work with children or youth in any church-sponsored 
activity.  A person who has been so convicted by law, will be welcomed into the redemptive 
fellowship of the congregation, and may serve in other areas, but should not volunteer to be with 
children or youth.  

• Adult survivors of child abuse are offered the love and support of our congregation. Any adult 
survivor who desires to volunteer in some capacity to work with children or youth is encouraged 
to discuss his/her willingness with the Pastor.  

• Workers shall attend trainings and educational events provided by the church to stay informed of 
church policies and state laws regarding child abuse.  

• Workers shall comply with the Hempfield UMC Safe Sanctuary Policy. 
   

By signing below, I commit to the following: 
• I have a copy of and understand the Hempfield UMC Safe Sanctuary Policy. 
• I affirm that I have been informed of and will comply with Pennsylvania law that requires 

me to inform Hempfield UMC in writing within 72 hours of any arrest, conviction or a 
substantiated child abuse report that would prohibit me from working with children.  

• I agree to observe and abide by all church policies, notably the Safe Sanctuary Policy. 
• I agree to inform a Pastor if I have ever been convicted of abuse.  
• I understand that any paid or unpaid worker involved in Hempfield UMC activities is 

considered a mandated reporter of suspected child abuse under Pennsylvania law. 
• I agree to participate in training and education events provided by the church related to 

my ministry involvement.  
• I agree to promptly report abusive or inappropriate behavior to my supervisor or Pastor. 
• I understand that background clearances are valid for five years. 
• I understand that I will be contacted and expected to complete and submit a Safe 

Sanctuary Commitment annually as part of the annual Safe Sanctuary Training Review. 
 

 
Signature ____________________________________________________   Date _________________  
   
Print full name ______________________________________________________________________ 


