
HEMPFIELD UNITED METHODIST CHURCH 
JOB DESCRIPTION 

06/2019 
TITLE:  Audio Visual Technician Supervisor SUPERVISOR:  Director of Technology Services

PURPOSE:  Set up, operate, and break down equipment used to enhance Sunday worship, KidsKonnection, 
Kidstuf, and various other programs. Supervise student staff/volunteers. Set up microphones, video recorders, 
projectors, lighting and sound mixing equipment. Maintenance and repair of equipment will be necessary as well. 
JOB CLASSIFICATION: 
FLSA Nonexempt.  Part Time 15 hours per week. 

In addition to the responsibilities listed below, the audio/visual technician must uphold the United Methodist 
policy and doctrine as well as local church policy.  Must be able to demonstrate through words and action a 
belief in Christianity and the knowledge of Jesus Christ as Lord and Savior. 

RESPONSIBILITIES:  

Essential Job Functions: 
1. Set up, operate and break down all audio/visual equipment for rehearsals, events and worship as assigned by

the Director of Technology Services.
2. Maintain equipment, initiate minor repairs, and makes recommendations to the Director of Technology

Services.
3. Recruit and assist in the training of volunteers who are willing to work a variety of tasks involving our audio/

visual needs. Supervise and direct student staff & volunteers.

Other Duties: 
1. Maintains professional competence and keeps abreast of new developments in technology.
2. Assists in the onboarding of newly acquired equipment and maintain an inventory.
3. May be assigned other job duties, as position requires.

EDUCATION and/or EXPERIENCE: 
1. High school education or demonstrated knowledge of audio/visual equipment.
2. Willing to learn new technologies and systems.
3. Prior experience in supervising staff and volunteers recommended

COMMUNICATION SKILLS:   
Strong professional communication skills in both verbal and written formats are required.  
Ability to lift moderate to heavy equipment up to 40 pounds.   
Ability to communicate appropriately with staff, volunteers and congregation members. 

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS: 
The physical demands must be met by an employee to successfully perform the essential functions of this job. 
Reasonable accommodation may be made to enable individuals with disabilities to perform the essential 
functions.  Duties are typically performed in a church setting or on church property. The employee is 
frequently required to: walk, reach, communicate, lift, push, pull, carry and move equipment weighing up to 
40 pounds.  Hours on duty will vary, but will include Sunday mornings, Wednesday evenings, Easter and 
Christmas eve.  The goal is to maintain a 15-hour week work schedule, but there will be occasions, especially 
during Easter and Christmas seasons, where extra hours will be necessary. 




